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BABEL NOTICE (29 C.F.R. & 38.9(g) (3)): This document contains vital information. If English is not your preferred language, contact One Stop
Operator, ososouthern@gmail.com, 1414 E. Wade Watts Ave. McAlester, Ok. 74501 (580)634-1853 TTD/TTY: 711 or 800-722-0353 to obtain translation
and/or interpretation services for the content of this document.
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SOUTHERN WORKFORCE BOARD
CONFLICT OF INTEREST POLICY

PURPOSE:

The Oklahoma Employment Security Commission (OESC), as the Governor’s chosen Workforce
Innovation and Opportunity Act (WIOA) administrative entity, is committed to guard against problems
arising from real, perceived, or potential conflict of interest. This issuance serves as guidance to the
workforce system to ensure that WIOA title | workforce development activities are conducted in a
manner to prevent conflict of interest.

REFERENCES:
e Workforce Innovation and Opportunity Act (WIOA) Section 121(d)(5)(A)
* 20 CFR Part 200
¢ 20 CFR 679.430
¢ 20 CFR 683.200
e TEGL 35-10
¢ \WWSD 10-2025

POLICY:

Itis the policy of the Southern Workforce Board (SWB) that its board members, councils and committees,
employees, or agents engaged in the award and administration of contracts do not engage in any activity
that may conflict with the interests of the SWB. A conflict of interest occurs when a financial or other
significant interest in, or the potential to receive a tangible benefit from, any individual, firm, or
organization being considered for or participating in any procurement activity (regardless of the contract
size or procurement method. Members shall conduct themselves and their activities in a manner that is
free from unlawful or otherwise inappropriate offers or solicitations of gifts and favors or other improper
inducements in exchange for influence or assistance in transactions.

PROCEDURE:

1. Each board member, councils and committees, employees, or agents engaged in the award and
administration of contracts are required to complete a Conflict of Interest Disclosure Form annually.
Board employees are also required to complete a Code of Ethics form when hired.

2. Officers, employees, or agents of the board must at all times seek to promote, enhance, and protect
the interests of SWB in every manner possible, and avoid taking any action that may be adverse to
those interests. A conflict of interest arises when a Officers, employees, or agents of the board
outside activities influence the performance of that individual’s responsibilities in a manner that is
contrary to the SWB’s interests.

3. Board members, councils and committees, employees, or agents must be alert to any situation that
may involve even the appearance of impropriety and must disclose that situation promptly to the
Chair or Executive Director.

4. The following rules address some of the situations in which conflicts of interest may arise and provide
guidelines for member conduct:



(a) No Board member, councils and committees, employees, or agents in a decision-making capacity
shall engage in any activity if a conflict of interest (real, implied, apparent, or potential) is
involved. This includes decisions involving the selection, award, or administration of a subgrant
or contract supported by WIOA or any other federal funds.

(b) Before any public discussions regarding the release of a Request for Proposal, or any matter
regarding the release of funding or the provision of services, Board members, councils and
committee members, board employees, service provider staff or agents must announce/disclose
any real, implied, apparent, or potential conflicts of interest before engaging in the discussion.
The minutes of the meeting should reflect the disclosure.

(c) A Board member, member of a council or committee, employee or agent may not —
(1) cast a vote on a matter under consideration by the SWB if.
A. Regarding the provision of services by that member (or by an entity which
that member directly represents) or the immediate family of such a member;
or

B. Regarding the provision of services by any person or organization that is in
direct competition with a proposal or bid which would provide direct financial
benefit to their immediate family members or their employer; or

C. No board member, board employee, officer, or agent shall participate in
decisions about procurement or contracts, where to his/her knowledge,
his/her immediate family members, partner, organization or employer have a
financial interest or with whom he is negotiating has any arrangement
concerning prospective employment. Participation includes discussion,
lobbying, rating, scoring, recommending, explaining, or assisting in the design
or approval of the procurement process.

D. When there is a conflict of Interest the member must:
1. Disclose the conflict.
2. Recuse themselves before the item is discussed.
3. Physically leave the room. They will no longer be counted in the quorum.

E. A quorum will default to the remaining members present for voting on that
specific agenda item.

F. Recused member may return to the meeting after vote is finished.

(2) engage in any other activity determined by the Governor to constitute a conflict of
interest as specified in the State plan

(3) A Board member, member of a council or committee, employe, or agents or agents
of the agencies making awards cannot solicit or accept gratuities, favors, or anything of
monetary value from awardees, potential awardees, or other parties to agreements.

(Immediate family shall include: spouse and parents, children and their spouses, parents and their
spouses, siblings and their spouses, grandparents, grandchildren, and their spouses, domestic partner
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and their immediate families and any individual whose close association with employee equates to a
family relationship.

VIOLATIONS/SANCTIONS:

If the Executive Director or Executive Committee has reasonable cause to believe a member has willfully
failed to disclose actual or possible conflicts of interest, it shall inform the member of the basis for such
belief and afford the member an opportunity to explain the alleged failure to disclose.

If, after hearing the member's response and after making further investigation as warranted by the
circumstances, the Board or Executive Committee determines the member has failed to disclose an
actual or possible conflict of interest, it shall take appropriate disciplinary and corrective action which
may include:

1) Disqualification from participation in any discussion or vote on the matter related to the violation;

2) Removal of the Board member from one or more Board committees for a specified period of time;

3) Permanent removal of the Board member from one or more Board committees;

4) Suspension from all Board of Director actions for a period of time;

5) Any other sanction determined by the Board of Directors to be appropriate and reasonable based

upon the nature of the violation.

Any person who is dissatisfied with the decision may utilize the SWB Nondiscrimination and Equal
Opportunity Policy if they disagree with the decision.

EQUAL OPPORTUNITY AND NONDISCRIMINATION STATEMENT:

All Recipients, and Sub recipients/Sub grantees must comply with WIOA’s Equal Opportunity and
Nondiscrimination provisions which prohibit discrimination on the basis of race, color, religion, sex
(including pregnancy, childbirth, and related medical conditions, transgender status, and gender
identity), national origin (including limited English proficiency), age, disability, political affiliation or
belief, or, for beneficiaries, applicants, and participants only, on the basis of citizenship status or
participation in a WIOA Title-I financially assisted program or activity.

REVISIONS:

The SWB Executive Director is authorized to make revisions and issue supplemental instructions,
guidance, approvals, and/or forms as necessary to implement, clarify, or maintain compliance with this
policy. This authority extends to making updates as required to align with federal or state regulations,
policy directives, or organizational needs.

Attachment:

Conflict of Interest Disclosure Form



SOUTHERN WORKFORCE BOARD
CONFLICT OF INTEREST DISCLOSURE FORM

Name: Position:

Please describe below any relationships, transactions, positions you hold (volunteer or otherwise), or
circumstances that you believe could contribute to a conflict of interest between SWB and your personal
interests, financial or otherwise:

I have no conflict of interest to report.

I have the following conflict of interest to report (please specify other nonprofit and for-profit
boards you [or your partner] sit on, any for-profit businesses for which you or an immediate family
member are an officer or board member, or a majority shareholder, and the name of your employer and
any businesses you or a family member own):

VIOLATIONS/SANCTIONS:

If the Executive Director or Executive Committee has reasonable cause to believe a member has willfully failed to
disclose actual or possible conflicts of interest, it shall inform the member of the basis for such belief and afford
the member an opportunity to explain the alleged failure to disclose.

If, after hearing the member's response and after making further investigation as warranted by the circumstances,
the Board or Executive Committee determines the member has failed to disclose an actual or possible conflict of
interest, it shall take appropriate disciplinary and corrective action which may include:

1) Disqualification from participation in any discussion or vote on the matter related to the violation.

2) Removal of the Board member from one or more Board committees for a specified period of time.

3) Permanent removal of the Board member from one or more Board committees.

4) Suspension from all Board of Director actions for a period of time.

5) Any other sanction determined by the Board of Directors to be appropriate and reasonable based

upon the nature of the violation.

| hereby certify that | have read and attest the information above is true and complete to the best of
my knowledge.

Signature: Date:




